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<insert date>
Re:  Request to be a Visiting International Research Student
Dear <insert student name>,
As a registered student enrolled in the  Degree name  & Program of Study in the department of___________   at the University of __________, I am pleased to confirm the arrangements for you,                 ,  (email address), to join the School of Computer Science at the University of Guelph as a Visiting International  Research Student under the supervision of Dr. Xiaodong Lin. This letter does not constitute official acceptance to the University of Guelph as a Visiting International Research Student but merely serves to clarify the terms of your stay once it is approved. You will receive official acceptance under separate cover from the University of Guelph Office of Open Learning and Educational Support. That official acceptance can be used to obtain the appropriate permit for your entry into Canada. Pending your official acceptance, your stay as a Visiting International Research Student will be provisional (considering current restrictions due to the COVID-19 pandemic) from arrival date to departure date (not to exceed 12 months) and you will be expected to undertake your academic activities on a full-time basis for the duration of your stay. 
As you are aware the University of Guelph, like many employers throughout the province is dealing with the impact of the COVID-19 pandemic on its operations. As a result, this invitation is conditional on visiting international research student restrictions being lifted prior Arrival date.  In the event that University operations continue to be reduced, curtailed or otherwise discontinued as a result of the COVID-19 pandemic, the University reserves the right to rescind this invitation without notice and at its sole discretion at any time on or before Arrival date.
You will be a registered student while at the University of Guelph. You are not an employee and will not receive a salary or other compensation while pursuing your academic research activities.  Please ensure that you are clear with immigration officials that you will be a student at the University of Guelph and undertaking academic research at Guelph related to your degree at home.  
Your research/training will consist of outline research topic or nature of /training.  Your stay will be governed by the by-laws, rules, regulations, policies, procedures and practices of the University of Guelph, including but not limited to those relating to student’s rights and responsibilities, research ethics, human rights and environmental health and safety.  Information regarding University of Guelph policies is available at http://www.uoguelph.ca/policies/. 
You will not receive financial support from the University of Guelph and should ensure you have sufficient funds to cover the duration of your visit. While you will not be required to pay regular tuition fees to the University of Guelph, you will be charged an initial administrative fee of $200.00 and an additional monthly fee of $85.00, which includes Guard.me International Health Insurance. You must be registered and pay fees for all months that you will be registered at the University of Guelph.
You will be based in the School of Computer Science, University of Guelph, Ontario, Canada. During your stay as the Visiting International Research Student, you will work directly under my supervision and will collaborate with the students and research staff in <insert lab details>.
To signify that you and your home institution agree to the terms of your stay and to register as an Visiting International Research Student, please complete the on-line registration process (https://courses.opened.uoguelph.ca/portal/events/reg/participantTypeSelection.do?method=load&entityId=38556529) and upload a completed copy of this letter with all required signatures.
Please ensure that this registration is completed at least one month in advance of your visit to allow time to process any documentation related to your stay.
Upon completion of your on-line registration and payment of fees, you will receive an acceptance  letter from the Office of Open Learning and Educational Support. That official acceptance letter should be used to obtain any required entry permit from the Government of Canada.
Best regards, 

University of Guelph Supervising Professor 
[bookmark: _Hlk10203098]Printed Name: 
[bookmark: _Hlk7616614]Signature: 
Department: School of Computer Science 

Contact Email Address: 

University of Guelph Department Chair
Printed Name: Dr. Minglun Gong
Signature: 

Department: School of Computer Science

Contact Email Address: minglun@uoguelph.ca 
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 
Home Institution Supervising Professor
We the undersigned agree to the terms as set out above

[bookmark: _Hlk7616668]Printed Name: 
Signature:

[bookmark: _Hlk7616712]Name of Home Institution:
Academic Department: 
[bookmark: _Hlk7767851]Contact Email Address:

Home Institution Department Chair
Printed Name:
Signature: 

Name of Home Institution:

Academic Department:

Contact Email Address:
++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++
Student

Printed Name:
Signature:
Contact Email Address: 
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